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This is a paper intended for a specific community of recipients. Handling and
further distribution are under the sole responsibility of community members.

INFORMATION

From: General Secretariat of the Council
To: Working Party on Commodities

Subject: PROBA/Coffee: 62nd meeting of the Finance and Administration Committee, 3
March 2025
- Draft Agenda

Delegations will find attached the draft agenda for the 62nd meeting of the Finance and Administrative
Committee meeting, to be held virtually on 3 March 2025.
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Finance and Administration Committee 
62nd Meeting 
3 March 2025 
London, United Kingdom 

Draft Agenda 

 
Item Document 
1. Draft Agenda – to adopt FA-381/25 Rev. 1 
2. Report of the intersessional meeting held on 3 and 6 September 2024 – to 

consider and, if appropriate, to approve 
FA-379/24 Rev. 1     

3. Accounts for the financial year 2023/24  
3.1 Administrative Accounts of the Organization and Auditors’ Report – to consider 

and, if appropriate, to recommend for approval 
Rule 14 of the Financial Rules of the Organization provides that the Committee 
shall examine the financial statements and audit reports and shall present 
them to the Council for approval and publication with such comments as it 
deems appropriate. 

FA-382/25 

3.2 Accounts of the Special Fund and Auditors’ Report – to consider and, if 
appropriate, to recommend for approval 
The Accounts of the Special Fund and Auditors’ Report will be considered by 
the Committee and presented for the approval of exporting Members. 

FA-383/25 

3.3 Accounts of the Trust Fund and Auditors’ Report – to consider and, if 
appropriate, to recommend for approval 
The Accounts of the Trust Fund and Auditors’ Report will be considered by the 
Committee and presented for the approval of the Council. 

FA-384/25 

3.4 Promotion Fund – to note verbal 
4. Salary scales – to consider and, if appropriate, to recommend for approval 

The Committee will consider proposals for the revision of salary scales for staff 
in the Professional and higher categories. 

FA-385/25 

5. Financial situation – to note 
The Head of Finance and Administration will report on the financial situation 
as at 31 January 2025 and the cash forecast. 

FA-387/25 

6. Outstanding contributions ‒ to consider  
6.1 Report on collection of contributions from Members in arrears  

The Head of Finance and Administration will report on progress in recovering 
arrears, including contacts with Members with longstanding arrears. 

FA-386/25 
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https://ico.org/viewdocument.php?document=***documents******cy2024-25***Restricted***fa-379-r1e-report-sep-2024.pdf
https://ico.org/viewdocument.php?document=***documents******cy2024-25***Restricted***fa-382e-accounts-admin-2023-24.pdf
https://ico.org/viewdocument.php?document=***documents******cy2024-25***Restricted***fa-383e-accounts-sf-2023-24.pdf
https://ico.org/viewdocument.php?document=***documents******cy2024-25***Restricted***fa-384e-accounts-trust-fund-2023-24.pdf
https://ico.org/viewdocument.php?document=***documents******cy2024-25***Restricted***fa-385e-salary-scales-2024-25.pdf
https://ico.org/viewdocument.php?document=***documents******cy2024-25***Restricted***fa-387e-financial-situation-jan-2025.pdf
https://ico.org/viewdocument.php?document=***documents******cy2024-25***Restricted***fa-386e-report-outstanding-contributions.pdf
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7. Assignment of Head of Operations – to note 
The Head of Finance and Administration will inform the Committee of the 
appointment of Ms Hannelore Beerlandt to the post of Head of Operations. 

ED-2479/25 

8. Premises – to consider, discuss and recommend 
The Committee will discuss a proposal from the Government of Switzerland for 
the establishment of a timeline for dialogue on the future location of the 
headquarters of the ICO and consider whether it is appropriate to present it to 
the Council for approval. 

ED-2478/25 

ED-2482/25 

9. Status of non-member countries that have signed the ICA 2022 – to consider 
The Committee will discuss this item. 

verbal  

10. Draft Administrative Budget for financial year 2025/26 – to note                      
The Committee will note the draft Administrative Budget for financial year 
2025/26. 

FA-388/25 

11. Other business – to consider verbal 
12. Next meeting – to note 

Members are invited to suggest matters for consideration at the next meeting. 
The next meeting will take place at a date to be determined by the Committee. 

verbal 

 
REFERENCE DOCUMENTS 

Financial Rules and Financial Regulations of the International Coffee Organization  

Rules of the International Coffee Organization 
Terms of reference for the Finance and Administration Committee 
International Coffee Agreement 2007 (ICA 2007) 
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http://www.ico.org/documents/International%20Coffee%20Agreements/ica2007e.pdf
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